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1. HEJIA ¥ 3ATAYA OCBOEHUA TUCHUIIVIMHBI (MOAYJIA, IPAKTUKN).

B THTI ITPAKTUKHA. CIT b 1 ®OPMA (@OPMBbI EE ITPOBEJTEHNWA
Ilenb AMCUUIIIUMHEBI — COBEPILIEHCTBOBAHUE KOMMYHUKAaTUBHOM, COLIMOKYIBTYPHON U MEXKKYJIBTYPHOH KOMIIETCHLIUH, & TAKKE
HaBBIKOB M YMEHUI{, HEOOXOAUMBIX 7151 KBANUGHULIUPOBAHHON NESATENLHOCTH B PAa3IUYHBIX cepax U CUTyalMsAX AEI0BOTO
TapTHEPCTBA, COBMECTHOM MPON3BOACTBEHHOM N HAYYHOU paboTHI, a Takke 11 3P QEeKTHBHOTO AEIO0BOTO MPodecCHOHATEHOTO
OOIIEeHUs Ha COBPEMEHHOM MHOCTPAHHOM SI3bIKE B YCTHOM U IMTUCBMEHHOI (hopme.

3amaun TUCHMILIAHBI:

OBJ'[aI[CHI/IC 3HAHUSIMM B 00JIaCTH JICKCUKH, TPaMMAaTUKU, CTUJIIMCTUKHU U3YHTa€MOI'0 HHOCTPAHHOI'O A3bIKa.

OBrnajieHue HaBbIKAMH YCTHOH M IINCBMEHHOW pedH JuIs MPpo(heCCHOHAIBHOTO OOIICHNS B PA3INYHBIX cepax M CHUTYalusIx
JIETIOBOTO TIAPTHEPCTBA, COBMECTHON ITPOM3BOICTBEHHON M HAYYHOH pabOTHI, a Takxke Ui 3()(HEKTHBHOTO JIETIOBOTO
npoecCHOHATBHOTO O0IIeHNS 3HAKOMCTBO C IIPaBUIIAMH BEICHHUS JIEJIOBOM MEPENUCKH U IIepeBO/ia JeI0BOIl JOKyMEHTAINH,
0COOEHHOCTSIMH YCTHOTO MEPEBOJA MIPU JIEIOBOM OOILEHUH HAa aHTIUICKOM S3BIKE.

2. MECTO JUCIUMIIVIMHBI MOAYJIsA, TIPAKTUKN) B CTPYKTYPE OBPA3OBATEJIbHOU ITPOI'PAMMABbI

[uxx (pa3aen) OIT: | b1.B.JIB.03

2.1 | TpeGoBaHus K NpeIBAPUTEIBHOI IIOAT0TOBKE 00y4alOIIerocs:

2.1.1 | K ucxomasiM TpeOOBaHUSAM, HEOOXOAMMBIM JJIsl N3YYCHUS TUCIIUIUTHHBI «J]eTOBOM WHOCTPAHHBIH S3BIK», OTHOCSTCS
3HAHUS, yMEHUS U BUABI JESITENbHOCTH, CHOPMHUPOBAHHBIE HA MPEIBIIYIIIEM YPOBHE BBICIIETO 0OPa30BaHMUSL.

2.2 | [ucuuniauHbl (MOLYJIM) M NPAKTHKH, VIS KOTOPbIX 0CBOCHHE JAHHOM TUCHUIINHBI (MOYJIs1) HEOOXOAMMO KaK
npenumecTByioLiee:

2.2.1 [IToaroroBka K MpoIeaypa 3alIUTsl U 3aIINTa BRITYCKHOH KBaMn(HKaIHOHHONW paboThI

3. KOMIIETEHIIMHA OBYYAIOIIETI'OCs, ®OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUSA JUCIHUTIINHBI
MOAVYJis, ITPAKTUKHN)

YK-4.1: CymectByioniue npogeccuoHaJIbHbIE CO001IeCTBA I
npogdeccuoHaTBHOT0 B3aUMojeiicTBHUS.

Pe3ynbraTer 00yueHns: 3HaeT COBpEMEHHbIE KOMMYHHUKATHBHBIC TEXHOJIOTHH Ha TOCYJapCTBEHHOM M HHOCTPAHHOM SI3BIKaX;
3aKOHOMEPHOCTH JEJIOBOM YCTHOM U MMCbMEHHOW KOMMYHHKAIINH; JIEKCUKY TPO(hecCHOHaNBHOI c(hephl; JeKCUKO-TPaMMaTHIEeCKUE
SBJIEHHS, XapaKTepHBbIE IS sI3bIKa CIEHUAIbHOCTH; MpaBHUila COCTABIEHHUs KOPPECIIOHICHIIMY B paMKaxX U3y4aeMOro MaTepHana;
OCHOBEI ITyOJTMYHOM peduu; CTPYKTYPY COOOIIECHHH, TOKIIAI0B, TPE3CHTAIINH.

YK-4.2: IlpaBuiia ¥ 3aKOHOMEPHOCTH JIMYHOH U 1€JI0BOil YCTHOH U NHCbMEHHOH KOMMYHUKAIIUH.

PesynbpraTsl 00ydeHUA: YMeeT IPHUMEHATh Ha MPAKTHKE KOMMYHHKATHBHBIE TEXHOIOTHN, METOJIBI M CITOCOOBI JIETIOBOTO OOIICHHS;
paboTaTh ¢ MOHO- ¥ OMIIMHTBAJILHBIMHU CIOBAPSIMH 10 CIEIIHATBHOCTH; YHTATh U IIEPEBOIUTH JINTEPATYPY IO CIICIHAIBFHOCTH;
BeCcTH Oecenly Ha MpodeccHOHaIbHbIE TEMBI; TIOHUMATh AUAJIOrMUYeCKYI0 1 MOHOJIOTHYECKYIO peub B cepe mpodeccuoHaIbHON
KOMMYHHKAIMH; JIETaTh IPE3EHTANH (B TOM YHCIIE C UCIIOJIL30BAHUEM MYJIBTUMEANMHBIX CPEICTB); BECTH JICTIOBYIO IEPEIHICKY;
MPOBOJHTE ITEPETOBOPEI MO TeNleOHy; MPUHAMATh YIaCTHE B AETOBBIX BCTpeUaxX M AUCKYCCHAX; MICATh aHHOTAIlMH U
pedepupoBaTh cTaThl Ha MPO(GECCHOHATBHBIE TEMBI.

YK-4.3: Me:KTUYHOCTHOE 1eJI0BOe 00IeHre HA PYCCKOM H HHOCTPAHHOM SI3BIKAX, ¢ IPUMEHEeHHeM NMPodeccHOHATLHBIX
SI3BIKOBBIX (hOPM, CPEICTB H COBPEMEHHBIX KOMMYHHKATHBHBIX TeXHOJIOTHii.

Pesynberatel 00y4ueHus: Biageer HaBBIKAMU YTEHHS CIICIUABHOM JIUTEPATYPHI € HENBI0 HONTYyYeHUS HHPOPMALUK; HaBBIKAMH
MOHOJIOTHYECKOW U TUAIOTHYECKOH Peud B Pa3IMIHBIX CUTYAIUX JEIOBOTO OOIICHUS; HABBIKAMH TIEPEBO/IA JIUTEPATYPHI 110
CHeLMANTbHOCTH; HaBhIKaMH pedeprupoBaHus, aHHOTUPOBAHNUS, COCTABJICHUS PE3IOMe, IUTaHa M JPYTUX MPUEMOB CMBICTIOBON
KOMITPECCHH MPOYUTAHHBIX TEKCTOB; HABBIKAMH COCTABIICHHMS JISJIOBOTO IHCHMa, TIOTOTOBKH ITyOJIMKALNI, TE3UCOB U BEICHHS
TIEPENUCKA; HaBBIKAMH MOHUMAaHHUS peun codecenHuka(oB) — Brageer HaBbIKaMH MOHOJOTUYECKON M TUAJIOTHYCCKON PeUr B
Pa3IUYHBIX CUTYalUsAX JEJIOBOTO OOIICHNS; HABBIKAMH YTEHUS CIIEIMAaIbHOM JTUTEPATYPHI C LEIBIO MOTYIeHUS HH)OPMAIIHH;
HABBIKAMY TEPEBO/IA JIUTEPATYPHI IO CIICHUATBHOCTH; HABBIKAMHU pedeprupoBaHs, aHHOTHPOBAHUS, COCTABICHUS PE3OME, IIaHA U
JIPYTHX IPUEMOB CMBICIIOBOH KOMIIPECCHH IPOYUTAHHBIX TEKCTOB; HABBIKAMH COCTABIICHHUS JETIOBOTO TIChMa, ITOJTOTOBKH
myOMKaIuii, TE3NCOB U BEICHHS NIEPETMCKY; HaBbIKAMH IOHUMAHUS pedr cobecemHNKa(0B) — y4aCTHUKA(OB) OOIIICHUSI.

YK-5.1: 3akoHOMepHOCTH U 0COOEHHOCTH COLUATBHO-UCTOPUYECKOr0 Pa3BUTHS Pa3IUYHbIX KYJIbTYP.

PesynbpTaTs! 00y4deHus: 3HaeT CYIIHOCTh, Pa3HOOOpa3ne M 0COOCHHOCTH Pa3IMIHBIX KYJIBTYp, IX COOTHOIICHNE U B3aHMOCBSI3b;
HOPMBI MEXKYJIBTYPHOTO OOIIEHHS U 3TUKET 0OMeHa HH(opMaIeil Ha MpodecCHOHAIBHOM YPOBHE; KyIbTYpPY U TPaIUIIH
CTpaHBI U3y9IaEMOTO SI3bIKa; JEKCUKY MPOPECCHOHANBHOI chepbl.

YK-5.2: Yuer ocodeHHOCTEH MeKKYJILTYPHOI'0 Pa3HO00pa3us 001IecTBa.




Pe3yJ'H>TaTI)I 06y‘IeHI/I$[Z VMeer obecrnieunBaTh U oAACPKUBATH B3aUMOIIOHUMAHNUE MEKAY 06yqa101u1/1M14c;1— MpeACTaBUTCISIMU
Pa3INYIHbIX KYJIbTYP U HaBBIKH 06H.I€HI/IH B MUPEC KYJbTYPHOTO MHOFOOGpaS’I/IH; BCCTH 6606,[[}/ Ha HpO(beCCPIOHaIIbHLIe TEMBI;
NMOHUMATh AUAJIOTHYCCKYI0 U MOHOJIOTUYECKYIO p€Yb B ccpepe HpO(beCCPIOHaJ'[BHOﬁ KOMMYHUKaI .

YK-5.3: Ananu3 ocoGeHHoOCTel KYJIbTYP B polecce MeKKYJIbTYPHOI0 B3auMO/1eliCTBH.

Pe3ynbratsl oOyueHus: Biageer MeToquKoi MEXIMYHOCTHOTO JIEIOBOTO OOIIEHHUS Ha TOCYIapCTBEHHOM M HHOCTPAHHOM SI3BIKaX,
C IPUMEHEHNEM PO ECCHOHATBHBIX A3BIKOBBIX (JOPM 1 CPEACTB; COCOOAMH aHATIHM3a PA3HOIIACHH M KOH(INKTOB B
MEXKYJbTYPHOH KOMMYHHKAIIUU U MX Pa3pelIeH s]; HaBbIKaMH MOHOJIOTUUECKOM U IMAJIOTUYECKOI PEUy B Pa3iIMUYHBIX CUTYALHSX
JIEIIOBOTO OOIIICHUSL.

4. CTPYKTYPA, COAEPKAHUE U ®OPMbI KOHTPOJIA JTNCIUITIJINHBI (MOAY JIA, IPAKTHKH)

Kon HaumeHoBaHue pa3/1esioB U TeM /BU/ 3aHATHSA/ Cemectp / | Hacon | KommereHIx ®opma
3aHATUA Kypc HH KOHTPOJISt
(HaumeHoBaH
ue
OIIEHOYHOT O
CpencTBa)
Pazgen 1. Business Education in Russia, Great Britain and the
USA.
1.1 Beiciee u mocneBy30Bckoe oopa3oBaHue B Poccun, 1 2 YK-4.1 VK- Ko
Bemukobpuranun u CIIA. 4.2 VK-4.3
I'pammaTuka: Buno-BpeMeHHbIe (OpMBI IIarona B YK-5.1 VK-
JieiicTBUTEILHOM 3ajiore. [lepeBosi KOHCTPYKITHi 5.2 VK-53
JIENCTBUTENBLHOTO 3aJI0Ta.
Mp/
Pa3nen 2. Business. Types of business. Parts of a company.
Jobs in an organization.
2.1 Buznec. ®opme! opranmsanun 6uzHeca. Buabl koMnanmii. 1 2 VK-4.1 VK- Ko
CrpykTypa KOMIIaHUU. 4.2 VK-4.3
VYK-5.1 VK-
Mp/ 5.2 VK-5.3
Pazgen 3. Communication in business
3.1 JenoBast komMmyHuKanuss OCHOBBI JienoBoro oomienus /T1p/ 1 2 YK-4.1 VK- Ko
4.2 VK-4.3
YK-5.1 VK-
5.2 VK-5.3
Paznen 4. Tenses and Voices
4.1 I'pammatuka: Bugo-BpeMeHHbIE (OPMBI TJ1aroya B CTpagaTeIbHOM 1 2 YK-4.1 VK- Ko
3asiore. [lepeBoa KOHCTPYKIUH CTpagaTeIbHOTO 3aJ10Ta. 4.2 YK-4.3
YK-5.1 VK-
Mp/ 5.2 VK-5.3
Pa3nen 5. Job hunting. Job advertisement and applications.
5.1 VYcerpolicTBo Ha paboTy. 3asBiIeHUE O IpUeMe Ha padoTy. 1 2 YK-4.1 VK- Ko
4.2 VYK-4.3
Mp/ VYK-5.1 VK-
5.2 VK-5.3
Paszgen 6. CVs and interviews.
6.1 Hanucanue pestoMe u codeceioBanue MpH mpuemMe Ha padory. 1 2 YK-4.1 VK- Ko
4.2 VYK-4.3
Mp/ VYK-5.1 VK-
5.2 VK-5.3
Pazpnen 7. Telephoning.
7.1 Tenedonnblie pa3roBopsl. PedeBsie GopMyIbl OOIIEHHS. 1 2 YK-4.1 VK- Ko
I'pammatuka: CornacoBaHue BpeMeH. 4.2 VYK-4.3
VYK-5.1 VK-
Mp/ 52 VK53

Pa3nen 8. Business trips.




8.1 [enoBas koMaHIUPOBKA. 2 VK-4.1 VK- Ko
I'pammaruka: [Ipuyactue. @ynkuuu npuyactus . yHkuuum 4.2 YK-4.3
npudactus [1. HezaBucuMeIil mpraacTHEIH 000poT. VK-5.1 VK-

52 VYK-5.3
Mp/
Paznen 9. Business Correspondence.
9.1 TenerpaMmebl, 3EKTPOHHBIC TUCEMA, (haKChI 2 YK-4.1 VK- Ko
4.2 VYK-4.3
/Mp/ VYK-5.1 VK-
5.2 YK-5.3
Pa3nen 10. Business Correspondence.
10.1 JlenoBble IMCHMA; 3aIPOCHL, IPEAIOXKEHHS U 3aKa3bl. 2 YK-4.1 VK- Ko
4.2 VYK-4.3
/Mp/ VYK-5.1 VK-
52 VYK-53
Pa3nen 11. Business Correspondence.
11.1 Crpykrypa aenosoro nucsma /IIp/ 2 YK-4.1 VK- Ko
4.2 VYK-4.3
VYK-5.1 VK-
52 VK-5.3
11.2 JlenoBble IMCcbMa: OTBETHI Ha 3aIIPOCHL, HCIIOJHEHUE 3aKa30B. 2 VK-4.1 VK- Ko
4.2 YK-4.3
Mp/ VK-5.1 VK-
52VK-53
Paspnen 12. Business meetings.

12.1 JlenoBele BCTpeuwn. 2 YK-4.1 VK- Ko
I'pammaTuka: epynanii, GyHKIMU TepyHIUS. 4.2 VK-43
ITepeBoj repyHIMaIbHBIX 00OPOTOB. YK-5.1 VK-

52 VK-5.3
Mp/
Pazpnen 13. Preparing and giving a presentation.
13.1 IIpe3enTanmu B OuzHece 2 YK-4.1 VK- Ko
4.2 YK-4.3
VK-5.1 VK-
52 VK-5.3
/Mp/
13.2 Ilonroroska u BeneHue AenoBoi npesentauuu /p/ 2 VK-4.1 VK- Ko
4.2 VYK-4.3
VYK-5.1 VK-
5.2 VK-5.3
Pa3nen 14. Working across cultures.

14.1 KyneTypHble ocobeHHOCTH BeneHus 6u3Heca B Poccun u 2 YK-4.1 VK- Ko

AHTJIOSA3BIYHBIX CTpaHaxX. Pa3nuuus B 1€710BOM OOIICHHH. 4.2 VK43
YK-5.1 VK-
Mp/ 52 VK-53
14.2 KonTpomnpHast pabora Ne 1 JIekcuKo-rpaMMaTHYECKHIA TECT. 76 YK-4.1 VK- K
IepeBon Hay4YHBIX CTaTei O HAIPaBICHUIO TOAroToBKH /Cp/ 42 VK43
VYK-5.1 VK-
52 VK-53
Pasnen 15. Negotiating and Contracts.

15.1 Benenue neperoBopoB 1 3aKiI04eHHE KOHTPAKTOB. 2 YK-4.1 VK- Ko
HarmuonanpHble CTUIIN BEIEHUS AEI0BBIX 42 VK43
nieperoBopos. /T1p/ VK-5.1 VK-

52VK-53
Paznea 16. Successful Business Companies
16.1 VYcnenrabie OM3HEC-KOMIAHUN 2 YK-4.1 VK- Ko
4.2 YK-4.3
Mp/ VK-5.1 VK-

5.2VK-53




Pazpnen 17. Marketing.

17.1 MapxkeTuHr. YK-4.1 VK- Ko
42 VK43
Mp/ VK-5.1 VK-
52 VK-5.3
Pa3nen 18. Competition.
18.1 Konkypenuusi. VK-4.1 VK- Ko
42 VK43
Mp/ VK-5.1 VK-
5.2 VK-5.3
Paznen 19. Innovation.
19.1 WnanoBamun. VK-4.1 VK- Ko
4.2 YK-4.3
Mp/ VK-5.1 VK-
5.2 VK-5.3
19.2 Odopmnenne nmatentos /I1p/ YK-4.1 VK- Ko
4.2 YK-4.3
VK-5.1 VK-
5.2 VK-5.3
Paznen 20. Investition
20.1 VK-4.1 VK- Ko
HnBectuimmn 42 VK43
VK-5.1 VK-
Mp/ 5.2 VK-5.3
Pa3nen 21. Business ethics
21.1 busnec u aTuka VK-4.1 VK- Ko
OTHKa ACNOBBIX OTHOMICHUI 42 VK43
Mp/ VK-5.1 VK-
5.2 VK-5.3
21.2 VK-4.1 VK- Ko
PeueBoii 3THKET 1EeT0BOTO YeITOBEKa 42 VK43
Mp/ VK-5.1 VK-
5.2 VK-5.3
Pa3znen 22. Business across cultures.
22.1 busnec u kynbprypa VYK-4.1 VK- Ko
4.2 YK-4.3
Mp/ VK-5.1 VK-
5.2 VK-5.3
22.2 Ocobennoctu BeaeHus 6usHeca B Benukoopuranuu, CILA, VK-4.1 VK- Ko
Poccuu /TIp/ 4.2 VK-5.1
VK-5.2 VK-
53
Pa3nen 23. Telephoning.
23.1 O6menue 1o TenedoHy. YK-4.1 VK- Ko
4.2 YK-4.3
Mp/ VK-5.1 VK-
52 VK-5.3
Paznen 24. Writing a business e-mail.
24.1 OnexTpoHHAS Iepenncka B On3Hece. VYK-4.1 VK- Ko
42 VK43
Mp/ VK-5.1 VK-
52 VK-5.3
Pasnen 25. Company meetings and decisions.
25.1 JlenoBoe coBemnanue YK-4.1 VK- Ko
4.2 YK-4.3
Mp/ VK-5.1 VK-
5.2 VK-5.3

Pa3ngen 26. Business documents




26.1 JHenossle nokymeHTsI: [IpaBuna opopmneHns 2 2 YK-4.1 VK- Ko
4.2 VK43
Mp/ YK-5.1 VK-
52VK-53
26.2 OcHoBHBIE (PHUHAHCOBBIE JOKYMEHTHI (hupMsl /IIp/ 2 2 YK-4.1 VK- Ko
4.2 VK-43
Pa3nen 27. Business and Science: writing an article,
a report, and an abstract.
27.1 busnec u Hayka. Hanucanue cratsy, J0KIa1a U aHHOTALIUY. 2 1 YK-4.1 VK- Ko
4.2 VK43
Mp/ VK-5.1 VK-
52 VYK-5.3
27.2 KonTponpsHast pabora Ne 2 JIekcUKo-TpaMMaTHYECKHIA TECT. 2 76 YK-4.1 VK- K
AHHOTHpPOBaHHE H pedeprpoBaHUE HAYYHBIX CTaTel 1Mo 4.2 VK43
HampaBJIeHUIO moarotoBku /Cp/ VK-5.1 VK-
52 VK-53

[Tpumeuanne. GopmMer KOHTpOISL: DK — 9K3aMeH, K- koHTponsHas pabora, Ko- koHTpOonsHEIH onpoc, C3- cemecTpoBoe 3ananue, 3-3auet, OI1
-0TYeT 110 NIPAKTUKE.

5. ®OHJI OHEHOYHBIX CPEJICTB

OLeHOYHBIE CPEACTBA IUIAHHPYEMBIX PpE3yJIbTAaTOB OOYYCHHsSI IpEACTaBICHH! B BHAe (GOHHOB oueHouHbIX cpencts (POC),
pa3paboOTaHHEIX B COOTBETCTBHH C JIOK&JIGHBIM HOPMAaTHBHBIM akToM yHHBepcurera. ®OC MoxkeT OBITP TIpEACTaBICH B
Ipunoxennu x pabodeit mporpamme.

KoHnTponbeHbIe BOIPOCH! A1 IPOBEICHUS TEKYIIEro KOHTPOJIS ¥ IPOMEXKYTOUHOH aTTeCTalluy 110 UTOTaM OCBOEHUSI IUCIUILINHBL:
Pabouas mnporpamma oOecriedeHa (OHIOM OLIEHOYHBIX CPEACTB JJIsL IIPOBEACHUSI TEKYLIEro KOHTPOIS M IIPOMEKYTOYHOMH
atrectarmu (cM. [Ipunoxxenne)

IIpuMepbl TUIOBBIX TECTOBBIX M KOHTPOJIBHBIX 3aJaHUM IO KaXKIOMY OLEHOYHOMY CpEACTBY, COIVIACHO IIPEJCTaBICHHBIX
KOMIIETEHIIN I

VK-4 CriocobeH NpHMEHATh COBPEMEHHBIC KOMMYHHKATHBHBIC TEXHOJOTHH, B TOM YHCIIE HA WHOCTPAHHOM(BIX) SI3BIKe(ax), UL
aKaJeMHIECKOTO0 U MPO(eCCHOHAIFHOTO B3aNMOACHCTBI

VK-5 CniocobeH aHaiIu3upoBaTh U YUYUTHIBATH Pa3HOOOpasue KyJIbTYp B MPOLECCE MEKKYIBTYPHOTO B3aUMOIEHCTBUS

TecroBbie 3ananus (YK-4, YK-5)
Tect Business communication

1.CooTHECHUTE PEIIIUKY C UX IIEPEBOIOM:

Ilo3BonbTe npencTaBUTbCA. MeHs 30BYT...
[To3BonbTE MpEencTaBUTH Bac Muctepy Pomcony.
51 He mymaro, 9TO MBI BCTPEYAIIUCh paHbIIC.
IIpuATHO O3HAKOMUTHCSL.

Kaxast ceromns moroma?

CerofiHs1 XOpoIIas/miioxas Morojia, He Tak Jiu?
Bawm HpaButcs Takas moroma?

Brl 3aHuMaerech crioptom?

Bro1 HacTosmuit anat cropra?

Kakoii Buj criopra BbI npeanounrtaere?

Ber mobute myTeniecTBoBaTh?

Kax BBbI peanovnTaeTe MyTeNIECTBOBATE?

Bbl xorma-HuOyap ObuH 3a TpaHUICH?

Kyna BBI coOmpaerech Ha KaHHKYIIBI?

Bam HpaBuTcsa MHOCTpaHHas efa?

S mobiio pyccKyro/(hpaHIly3CcKyI0 /UTANBSIHCKYIO eay.
It's the nice/bad weather today, isn't it?

Are you a true sports fan?

Do you like travelling?

Are you keen on foreign food?

What' s the weather like?

Do you go in for sports?

Let me introduce you to Mr Romson.

Nice to meet you.

Do you like such weather?

What kind of sports do you prefer?

Have you ever been abroad?

Let me introduce myself. My name is...
Which way of travelling do you prefer?
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N I love Russian/French/Italian food.
0. I don't think we've met before.
P Where are you going on vacation?

2. BeiGepuTe peruinky, Haubosee COOTBETCTBYIOIIYIO CUTYalluy OOILEHHUSI.
A.: «Hi, how are you doing?»

B.:« ».
a) That’s OK.

b) Yes, I'm.

¢) With great difficulty.

3. BeiGepuTe peruinky, Haubosee COOTBETCTBYIOIIYIO CUTYalluy OOILEHHUS.
Manager: «Have you received the documents, Mrs Nolan?»

Secretary: « ».

a) 'm busy.

b) Yes, dude. Look at your table.

¢) Yes, sir. They are on your table.

4. Boibepute periuky, Hanboiee COOTBETCTBYIOLIYIO CUTYAIIMH OOIIECHHS.

Student: «I’'m about to finish my course of studies, but I don’t know what to do: study further or take a job».
Teacher: « ».

a) You should continue your studies, I’'m sure. You are really talented.

b) That sounds like a good idea. Go ahead!

c¢) That’s a problem. It is for you to decide.

5. BriGepure pemuky, Han0ojaee COOTBETCTBYIOILYIO CUTYalluy OOLIEHUSI.
Customer: «This soup is cold».

Waiter: « ».

a) Is this my problem?

b) I'm very sorry. I’ll get you another one.

¢) So what?

Tect 1 Business letters
Choose the correct item to fill in the gaps:

1. The salutation “...” is the way to open a letter to a married woman.

a. Dear Madam b. Dear Mr Smith  c. Dear Ms Smith d. Dear Mrs Smith
2. The salutation “Dear Sirs” is the way to open a letterto a ... .

a. man  b. woman c. company d. friend

3. Business letters don’t usually open with ... .

a. Dear Sirs b. Dear Mr Jibe c. Dear Mr John d. Dear Michael

4. When writing business letters use a simple but ... style of language.

a. polite b. gracious c. rude d. well-bred

5. ... slang, colloquialisms and old-fashioned phrases.

a. catch b. evade c. avoid d. avert

6. The use of a computer would give a wrong impression in a letter of ... .

a. convenances b. convection c. convalesce d. condolence
7. The inside address can not contain the following “...”.

a. Mr John Smith b. Mr J.E. Smith ¢. Mr Smith d. Sir John Brown
8. Complimentary close appears below the ... paragraph.

a. third b. last c. first d. next

9. Blocked letters tend to put the close ... the ... .

a. in / middle b. in / centre c. on / right d. on / left
10. Place you signature ... the complimentary close.

a. under b. above c. on the right d. in

11. The ... immediately draws attention to the topic of the letter.

a. subject title b. address c. close d. signature

12. ... type your name after your handwritten signature.

a. rarely b. often c. never d. always

13. ... are usually written below the sender’s address or the printed letterhead.

a. signatures b. references c. closes d. titles

14. The ... is placed below the inside address and above the salutation.

a. reference b. close c. attention line d. subject title

15. The ... is placed below the salutation and above the body.

a. reference b. close c. attention line d. subject title

16. The ... is written at the very bottom of the letter.

a. postscript b. reference c. address d. subject title

17. The abbreviation “c.c.” stands for ... .




a. core carbon b. core copy ¢. copy carbon d. carbon copy
18. The term “plc” stands for public limited ... .

a. corporation b. campaign c. campany d. company
19. The abbreviation “Enc” stands for ... .

a. encore b. encode c. enclosure d. enclave

20. The abbreviation “p.p.” means ... .

a. in honour b. on behalf of c. for the sake d. pay proof
21. Thank you for your letter dated ... 8 February.

a. — b. on c. of d. with

22. Thank you for your letter ... 8 February.

a. — b. on c. of d. with

23. We received your letter ... 8 February.

a. — b. on c. at d. with

24. I must insist, ..., that you refund at least 10% of our money.

a. herefore b. therefore to c. therefore d. wherefore
25. T am writing to complain ... your Tour 5210 to Mexico.

a. about b. for c. with d. at

26. I am writing ... reference to you letter.

a. on b. — c. with d. at

27. ... to our telephone discussion, I am pleased to inform you that.

a. Further b. After c. Following d. Herewith

28. We look forward to ... your order.

a. received b. receive c. receiving d. receipt

29. Thank you for your letter ... our order.

a. concern b. concerned ¢. concerning d. concerns
30. We must ... for the delay in shipping this order.

a. apologize b. sorry  c. excuse d. forgive

31. ... we hear from you within seven days, we will be forced to take legal action.

a. Until b. Unless c. Untill d. Unles

32. We acknowledge with thanks ... of your letter.

a. received b. receive c. receiving d. receipt

33. Please ... me if you need any further information.

a. pay b. refer c. connect d. contact

34. Please ... me know if you need any further information.

a. let b. force c. ask d. beg

35.Tam ... to inform you about the rise in interest rates.

a. delighted b. delightful c. delighting d. delight
36. °...” is normally only used for bad news.

a. Due to b. Owing to c. As a result of d. Because of
37. We ... be grateful if you could deliver the order.

a. could b. would c. must d. can

38. I should like to ... that we have already paid for these cabinets.

a. reprimind b. remained c. reprimand d. remind
39. It was ... pleasure to have dinner with you last Thursday.

a. a b. no c. any d. some

40. A very large part of the business of the world is conducted by means of ... .

a. slang b. messages c. correspondence d. parcel post

Tecr 2 Business letters

1. Pacrionoxxure 4acTH ACIOBOTO MUChMa B PABUIILHOM MOPSI/IKE.

1 — Yours truly,

2 — 10 September 2008

3 — Registrar’s Office

State University

Littleton, SD 55555

4 — T am a student of microbiology in Geneva, Switzerland. I would like to apply for entrance to your university. Would you please
send me an application form and information on your university.

5 — Dear Registrar:

6 — Blanc Apt. 406

Geneva, Switzerland

7 — Renee Martin

a)1,2,3,4,5,6,7
b)6,3,2,5,4,7,1
€)6,2,3,5,4,1,7

2. Ilepen Bamu konBepT. CooTHecHTE HH)OPMALIMIO MO ONIPEAETICHHBIM HOMEPOM Ha KOHBEPTE C TEM, UTO OHA 0003HAUAET.




a) 1 — the sender, 2 — the town the letter comes from, 3 — the country the letter comes from, 4 — the addressee’s house number, 5 —
the town in the mailing address, 6 — the country in the mailing address

b) 1 — the town in the mailing address, 2 — the town the letter comes from, 3 — the country the letter comes from, 4 — the addressee’s
house number, 5 — the sender, 6 — the country in the mailing address

¢) 1 — the sender, 2 — the town the letter comes from, 3 — the country the letter comes from, 4 — the addressee’s house number, 5 —
the country in the mailing address, 6 — the town in the mailing address,

3. OmpezenuTte, K KAKOMY BHITY JETOBOTO JOKYMEHTa OTHOCHTCS [IPEACTABICHHbIN HIXKE OTPHIBOK.
a) Order Letter
b) Letter of Complaint

¢) Contract

4. BbiOepuTe CIIOBA WJIM CIIOBOCOYETAHUS JUIS 3aIONHEHUS] MPOIYCKOB TakK, YTOOBI OHM OTpaKkaid OCOOEHHOCTH O(OPMIICHHSI
CITy’keOHOM 3aIICKH.

To : William Kheen

D : Dr. Alex Vole

) : Conference Attendance
Date 1 (3)

It’s my pleasure to inform you that the Foundation will fund your attendance at the Conference. If you need some help with your
visa, please let me know. I can be contacted on (4)

Alex Vole

a) 1 —Subject, 2 — From, 3 — 23 May, 4 — xx@cam.ac.uk

b) 1 — From, 2 — Subject, 3 — 23 May, 4 — xx@cam.ac.uk

¢) 1 —Subject, 2 — From, 3 — xx@cam.ac.uk, 4 — 23 May

Tect Telephoning
BceraBbTe B quasior, HegocTaromme Gppasbl U3 MPENIOKEHHBIX HIDKE, M TIEPEBSIUTE THAIOT MUCbMEHHO:
Lo to Corinne Peters, please.

2 a message for her?

3 e that Siobhan O’Connor rang, please?

e that she gets it.

a) 1l make sure b) Could you tell her c)I’d like to speak d) Can I leave

Choose the right answer:

Good afternoon. Can I help you?

? No, I can’t wait any longer, it's very important.

? No, I'm afraid you’ve got the wrong number.

?  Yes, I'd like to speak to someone in the marketing department please.
?  Yes, I'll call you back.

Could I speak to Ms. Brown, please?

?  No, this is not Ms. Brown.

?  Yes, I'll put you through.

? No, please hang up and I'll call you back.

?  Yes, Ms. Brown likes to speak to you.

Is that Dr. Kissinger’s surgery?

?  Yes, I prefer to wait.

? Dr. Kissinger is not a surgeon.

? I'm afraid you have the wrong number.

? No, I'll ask him to call you back.

I'm afraid he's in a meeting and won’t be available for an hour or so.
? Could you ask him to call me back as soon as he’s free?
? I'm afraid you have the wrong number.

? Hang up and I'll call you back.

?  OK, I'll wait.

I could ask him to call you back as soon as he arrives.

?  Yes, I'll put you through.

?  Yes, that’s a good idea. Thank you.

? Hang up and I'll call you back.

? No, I prefer to hang on, it's very important.

There's a lot of noise on the line. Could you speak up?

? Hang up and I'll call you back.

?  Who did you say was calling?

? Sorry, can you hear better now?
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D. ? Well could you get him to call me back?
Tect Job Applying
Choose the correct item to fill in the gaps:

1. In order to take on the right candidate, the employer must examine both abilities and personality, although not necessarily in
that ... .

a. interview b. order c. resume d. time

2. The first step to hiring ... is being aware of the abilities that the ideal candidate should have.

a. congress b. process c. progress d. success

3. Placing a ... on experience is only common sense in the hiring process.

a. premier b. premium c. preview d. prime

4. A group interview is one in which the interviewer(s) attempt to distinguish the ... from the followers.

a. bosses b. chiefs c. heads d. leaders

5. Nevertheless, occasionally a talented candidate is found who is willing to accept a position and pay ... for which he or she is
overqualified.

a. back b. cheque c. envelope d. scale

6. The manager’s goal is to employ individuals who are technically ... and also have personalities that suit their team.
a. decent b. deficient c. proficient d. prolific

7. The application form is used as a means of ... basic information from applicants.

a. standardising b. distributing ¢. manipulating d. acquiring

8. Should questions remain concerning the candidate following the traditional interview, it is then time to consult his or her ... .
a. references b. relatives c. remarks d. research

9. The application form should be filled out as ... as possible; it reflects the applicant’s nature.

a. cleanly b. freshly c. neatly d. nicely

10. No ... should be left on the form; for questions that are irrelevant, write “not applicable” (“n/a”).

a. answers b. blanks c. empties d. notes

11. The goal of the application is to obtain a personal interview, so do not provide any ... information.

a. affirmative b. negative c. objective d. positive

12. Questions should be answered ..., but complete answers need not be given.

a. briefly b. comprehensively c. earnestly d. truthfully

13. Tell us something about your ... in the engineering industry.

a. foreground b. background c. knowledge d. history

14. 1 see from your ... form that you’ve had three different jobs in the last 5 years.

a. application b. applying c. applied d. apply

15. Describe how you would describe ... in five years’ time.

a. you b. your c. yours d. yourself

16. Give us some idea of what you believe are your ... and weaknesses.

a. strength b. strengths c. force d. forces

17. As this is a managerial post, we must ask you how you deal with bad ... keeping or unpunctuality in an employee.
a. house b. note c. time d. record

18. Finally now that we’ve asked you several questions, do you want to ... any to us?
a. place b. put c. offer d. consider
19. When you go to a job interview, it is really important to dress ... .

a. unequally b. meagerly c. appropriately d. sparingly
20. When filling out an application, make sure you write your answers ... .

a. mumbled b. tongue-tied c. intelligibly d. hazily

21. Make sure you list your skills that you believe will meet the ... of the employer.

a. expectations b. abstraction c. carelessness d. attention
22. In your job interview, don’t complain about previous jobs or former ... .

a. mayors b. visitors c. employers d. activists

23. When answering questions, be confident and ... your words really well.

a. stutter b. articulate c. dribble d. mix up

24. Avoid ... clothing such as jeans, flip flops, sneakers, t-shirts, caps, etc.

a. casual b. dressy c. formal d. stylish

25. On your ... make sure you include hobbies, volunteer work or anything that you have done that may pertain to that job.
a. school transcript b. resume c. college degree d. journal

26. It is usually really handy to have letters of ... from previous employers.

a. demotion b. dismissal c. recommendation d. declination

27. Fill out the job application first with a pencil, so you don’t have to use ... .

a. white out b. eraser c. ruler d. marker

28. If you don’t remember some particular information about jobs you had in the past, ask the employer if you can take the
application home to do some ... .
a. synthesis b. estimation c. interpretation d. research

Tectr Business Presentation




A supermarket manager is explaining a new service to some employees. Shoppers use a hand-held scanner to scan the bar codes of
the items they wish to purchase so that they don't have to wait at the checkout. Continue this presentation about how the new system
works by completing sentences 1-12 with their endings a-1 below.

Is everyone here? Good, so let's make a start.

1 Before the coffee break we discussed ...

2 However, the biggest problem we face with this method ...

3 Does anyone have any ideas how we can prevent this? That's right, by ...

4 Let's begin by having a look at the ...

5 Right, so first of all, the customer ...

6 Does anyone know what they have to do before they can scan the first item?...

7 Right, so now they choose the items they want ...

8 As you can see, the scanner displays ...

9 Then, they can put the products straight...

10 After the customer has everything, he / she can press the 'total' button ...

11 Finally, the customer pays the amount...

12 Don't forget to remind customers to ...

a/ the benefits of self-scan shopping for both our customers and ourselves.

b/ and carefully scan the bar codes.

¢/ return the hand-held scanners to the payment counter before they leave.

d/ whole procedure.

e/ which is displayed on the scanner at a special counter for payment only.

f/ the name, price, and quantity of each product.

g/ is the possibility of some customers being dishonest and 'forgetting' to scan items.
h/ is given a hand-held scanner.

i/ Correct. They have to punch in their PIN, or personal identification number.
j/ to see how much they have to pay.

K/ into their shopping bags.

1/ doing spot checks on customers when they pay.

2.Fill in the gaps with the appropriate word:

1. Good morning and th for coming.

2. I'm h today to discuss our mission statement.

3. Let’s s .

4. My name’s Clive and I'm going to t you about our company.
5. I'd like to b by explaining out main objective.

6. F , I'm going to give an overview.

7. Th , we’ll discuss some statistics.

8. And f , I'll show you the benefits of our software.

9. Feel f to ask questions.

10. rut questions at the end.

11. Let’s 1 at this slide.

12. As you can s , our sales have increased.

13. You’ll n that our sales have increased.

14. The main r for this meeting is to discuss the current situation.
15. The best th about this is its high quality.

16. That’s e I want to say.

17. This b me to the end of my presentations.

18. Thanks for 1

Bompocs! s cobecenoBanus (yctHoro onpoca)(VK-4, VK-5)

1.CocTaBbTe 1Major Mo 3aJJaHHON TeMe

Communication in business

Job interviews

Telephoning

Business trips

Business meetings

Negotiating and Contracts

Business ethics

Business across cultures

CTyIeHTHI OTyYaroT KaPTOYKH C CUTYaIHeH, KOTOPYO0 HEOOX0IUMO OOBITPaTh B IUIIOTE:

Obpaserr:

Make two calls using the information below. Take turns to be A and B.

1. A. Call Tkon Technology. You need to speak to Anya Markova. If she’s not there, leave a message. Use your name and telephone
number.

B. You work for Icon Technology. Anya Markova’s line is busy at the moment. Offer to take a message. Take the caller’s name and
phone number.




2. A. Call your friend Chris in America. If he/ she’s not there, leave a message asking him/ her to call you. Use your name and
telephone number.

B. You live in America. You are Chris’s brother/ sister. Chris is out at the moment. Offer to take a message. Take the caller’s name
and telephone number.

2. BeinmonauTe NpakTHYECKHE 3a1aHus 110 3aJaHHOH TeMe

Tema Business. Types of business. Parts of a company. Jobs in an organization.

Ionbepure k kaxaoMy U3 TUIIOB MeHekepoB (1 — 10) cooTBeTcTBY!OIIEE OMpeaeneHue (a — j):

1. bank manager

2. business manager

3. product manager

4. production manager

5. general manager

6. research manager

7. sales manager

8. personnel manager

9. project manager

10. investment manager

a. a manager who is in charge of making materials or goods

b. a manager in a company who is responsible for the development and marketing of a particular product
c. someone in charge of a branch of a bank

d. a manager who has a wide range of management skills, rather than one special skill

e. a manager whose job is to develop new products

f. someone in charge of a company’s selling activities and the people whose job is to sell its products

g. a manager who is in charge of taking care of a company’s employees, organizing recruitment, training
h. a person or organization responsible for a particular piece of work that will create something new or improve a situation
i. someone whose job is to manage investments for a financial institution or its clients
j. a person whose job is to manage and control the financial activities of a company, organization, or part of organization

IMonOepute Kk KaXxxaoMy U3 THIIOB MeHekepoB (1 — 10) cooTBeTCTBYIOMIEE onpeeacHue (a —j):
1. account manager
2. assistant manager
3. branch manager
4. brand manager
5. commercial manager
6. floor manager
7. fund manager
8. line manager
9. plant manager
10. portfolio manager
a. a manager involved with business activities of a company, especially dealing with customers, rather than with other
activities
b. a manager who is directly in charge of producing goods or providing services, and who works most closely with ordinary
employees
c. someone who helps another manager, does their work when they are not there etc
d. a manager who is in charge of a particular factory
e. an investment manager with a group of different types of investments, who tries to balance the risks and profits of each in relation
to the rest
f. someone who deals with a particular client or group of clients, especially in a bank
g. someone whose job is to manage a department or floor in a large store
h. someone in charge of a particular branch of a bank, shop in a chain of shops
1. someone in a company responsible for developing and selling one particular brand of product
j. someone whose job is to manage a particular type of investment for a financial institution or its clients

Tema TenehoHHBIH pa3roBoOp
1. Use the words from the box to fill in the blank spaces in the dialogue:
take (2), need, flight, see, time, help, have, airport, direct, check, seats, leave

Agent: Cathay Pacific Airways. Can [ you?

Jake: Yes. | a from Tokyo to New York on Friday. Do you have any ?
Agent: Let me . Yes, I on the 5:30 flight.

Jake: Five thirty! What’s the check-in ?

Agent: One hour economy. Thirty minutes business class. Will you that?

Jake: No, I won’t get to the in time. When will the next flight ?

Agent: There won’t be another flight on Friday. There will be one on Saturday at the same time.




Jake: Fine, I'll that.
Agent: Just let me . Oh, I’'m sorry, that flight’s full.

2. Sonia Schmidt is phoning to book a hotel room. Complete the conversation by putting the words in brackets in the correct order.
RECEPTIONIST: Good morning. Blakeney Hotel.

SONIA: Hello. My name’s Schmidt. I’d like to book a room please.

RECEPTIONIST: Certainly. (staying / how many nights / you / be / will?) (1)

SONIA: Three. Starting next Thursday.

RECEPTIONIST: Yes, we have rooms available. Double or single?

SONIA: Double please. (available / is / one / with a sea view?) (2)

RECEPTIONIST: Yes. By the way, (have / about / the special offer / we are running / you / at the moment / heard?)(3)
SONIA: No.

RECEPTIONIST: It’s four nights for the price of three. (don’t / take / it /advantage / you / why / of?) (4)

SONIA: (have / for it / what / 1/ to / do / to qualify / do?) (5)

RECEPTIONIST: Just confirm your reservation in writing and pay a ten per cent deposit.

SONIA: (be / much / would / that / how?) (6)

RECEPTIONIST: £15.

SONIA: Yes. I think I’ll do that. (to / make / the cheque / who / I /should / payable?) (7)

RECEPTIONIST: The Blakeney Hotel.

SONIA: OK. I'll post it today.

RECEPTIONIST: Thank you very much. We’ll look forward to seeing you.

SONIA: Thank you. Goodbye.

RECEPTIONIST: Thank you.

Tema. YcrpoiicTBO Ha paboTy
1. Tonomuute nuanor «CobeceoBaHIe Py IpHEMe Ha pabOTy» TPEIIOKEHHBIME (Qpa3amu.

A. What is the salary? D. What specific job do you applying for?
B. Report to the engineering department on Monday at 9 am. E. It was a dead end job.
C. So you’ll give me a job? F. I see from your resume that you are very experienced.

Mr. A: Welcome to our engineering company.

Mr. B: I am glad for the chance to be interviewed.

Mr. A: 1

Mr. B: I am an electrical engineer and I would like to try to get the job you advertised on the Net last week.

Mr. A: 2

Mr. B: Yes, I’'ve works as an electrical engineer for 10 years now. But I think it is a good career move to join your company.

Mr. A: Why did you leave you former company?

Mr. B: 3

Mr. A: Yes, out company is large and there is a plenty of room for advancement.

Mr. B: 4

Mr. A: Yes, but for the first month you will be on probation with half-pay. After that you will be a full employee of the company?

Any questions?

Mr. B: 5

Mr. A: 50 k per year.

Mr. B: Sounds good. When do I start?

Mr. A: 6 -

Mr. B: Great, thank you.

Mr. A: Tlook forward to working with you.

2. Choose the best word from the brackets to fill the gap.

1. We need to four new people for our office in Manchester. (join/recruit) 2. We are using a recruitment to

find them for us. (agency/headhunter)

3. They advertised the in the local newspaper last week (positions/applications)

4. So far, over 60 people have applied for the (works/posts)

5. We are going to look at all the letters of over the weekend. (applications/situation)

6. On Monday, we will draw up a of 10 or 11 people. (reference/shortlist) 7. Then we’ll invite them all to come for an
(interview/appointment)

8. We hope to the successful applicants by the end of the month. (apply/appoint)

9. Everyone should stay in full-time until they are at least 18. (school/education)

10. Of course qualifications are important, but they’re not everything. (printed/paper)

11. I'look for people with lots of relevant experience. (job/work)

12. Our company runs some very good in-house courses. (training/skilled) 5. Last year we spent over £50,000 on
management (experience/development)

13. We value people who are highly and want to get on. (motivated/graduated)

14. Tom gets on well with everyone. He is a great team (person/player)

3. Study the CV carefully to see how Barbara presents the information about herself. Where do you think each of the headings




should be placed? Are CVs in your country presented differently?

References Personal details Education
Skills Professional Experience

1

Barbara Bryan

27 Baker Street

London HW 15
Phone: 7132 344 243
E-mail: Barbara Bryan@google.net

2

2008-2011 University of London
Diploma in Public Relations
2006-2008 Marton Colledge, Brighton
Journalism and Media Studies

3

2006-present Public Relations Officer, Nexto, Co.
Responsible for preparing newspaper articles on the
activities of Nexto, Co.

2004-2006 Press Officer, Highlands Tourist Company
Preparation of promotional material, media coverage
of the company

4
IT Office 2008, Windows NT, Excel, Internet
Languages English, French, Russian (mother tongue)

5

Marx Williams
Professor of Journalism
University of London
Rebecca Abramson
Tourism Editor

The Glasgow Tribune

Tema JlenoBast KOppecoHACHIUS
1. CooTHecHTe JIEBYIO U TIPABYIO YaCTh MUChMa, TOAXOSIIUE APYT IPYTY MO CMBICITY.

Beginnings

a) I am writing in response to your advertisement in yesterdays Daily Scope concerning a vacancy in your sales department.

b) Iam writing in reply to your letter requesting information about our products.

¢) I am writing in my capacity as chairman of the residents association to draw your attention to the problem of excessive noise
levels in our neighborhood.

d) Iam writing to request permission to use the company premises for a meeting which will be held during the holidays.

e) I am writing to apologise for the changes in the schedule for the seminar on direct selling.

Endings

1.  We feel confident that you will find something in our range that meets you requirements and look forward to receiving your
order.

2. Thope that these changes have not caused too much inconvenience and that you will still attend our forthcoming seminar.

3. I am available for an interview any weekday between 9 am and 5 pm, and I look forward to meeting you in person to discuss
the possibility of my employment.

4.  We trust you will give this matter your urgent consideration and look forward to receiving any suggestions you might have to
help overcome the problem.

5. We would be extremely grateful if you were able to allow us to use the facilities for the duration of our meeting. Thank you in
anticipation of your kind cooperation.

2. Bri6epure cooTBercTBYIONMME (hpa3bl U3 MPABOM KOJIOHKH MOIXOAAIINE K ONPEIeICHHBIM BUIaM JISJIOBOTO MTHChMA.
1) letter of complaint

2) letter of confirmation

3) letter of offer

4) letter of request

5) letter of apology

6) letter of inquiry




a) We would be grateful if you let us know about...

b) Unfortunately, we have not yet received ...

c) We shall be glad to know...

d) Iam writing to confirm the details of...

e) Inreply we have pleasure in offering you...

f)  We would be grateful if you could arrange...

g) Please inform us by airmail...

h) We must apologise for...

i) I am writing to express my extreme dissatisfaction ...
j)  Please accept our sincere apologies for...

k) Iwonder if I might ask you for...

1)  Ithought it would be useful to confirm in writing...
m) [ am writing in response to your letter requesting information about...

Tema IIpe3entaruss GUpMBI

1.IToaroTOBUTH M BBICTYIIUTH ¢ TIpe3eHTamnuel «My company and our goods»

2. ITonroToBUTH U BRICTYNIUTH ¢ Npe3eHTanuei «My Research Work»

3.IIpounTaiite 1Mayor ¥ OTBETHTE HA BOIIPOCHI MOCTE AUAIora

John Knox, the General Manager of the factory, is speaking with the journalist presenting the company on TV channel.

PRESENTER: Today we are talking to John Knox about the structure of TMN Ltd. John is the General Manager of the branch
factory. John, do you think you could tell us something about the way TMN is actually organized?

JOHN KNOX: Yes, certainly. We employ about two thousand people all in all two different locations. Most people work here at
our headquarters plant. And this is of course where we have the administrative departments.

PRESENTER: Perhaps you could say something about the departmental structure?

JOHN KNOX: Well, yes. First of all we’ve got different divisions. There’s the production division which, as the name suggests, is
responsible for production operations. And as you know we’ve got two factories. Oh, and I forgot to mention the most important
division of all. That’s finance division. The Financial Director is Fred Samuels. He’s a very important man. And his task is to make
sure the money-side of things is going all right. The accountant and such people, they report to him directly.

PRESENTER: Is that all?

JOHN KNOX: Oh no, no, there’s personnel division.

PRESENTER: Yes.

JOHN KNOX: That’ s quite separate. David Brown is Personnel Manager. And the Training Manager reports to him of course.
PRESENTER: What about Research and Development? Isn’t that a separate department?

JOHN KNOX: Well, in terms of the laboratories, there are two at each production plant.

PRESENTER: Are there any other features worth mentioning?

JOHN KNOX: Now there’s the planning department. Ray Wood is in charge of that. And a purchasing department where they buy
in the materials for production.

PRESENTER: Yes, and what about the board of directors and the chairman?

JOHN KNOX: Yes, well, they're at the top, aren’t they? The Managing Director, of course, that’s Ernest Roberts and then.,.

1. Who are talking?

2. What are the main departments of TMN Ltd.?

3. How many divisions are there in the production department?
4. Who reports to the Financial Manager?

5. What are the functions of the purchasing department?

Tema M3o0perenus. HoBaTopcTBo

Invention

1.Fill the gap in each sentence by writing the correct form of the verb given in brackets.

1. Suzanne King is in charge of product at Westworld Electronics. (develop)

2.1 want to be a graphic when I graduate. (design)

3. I think that the Internet is the greatest of the past 50 years. (innovate) 4. We are looking for someone with
of databases and spreadsheets. (know)

5. Christopher Cockerell was the of the hovercraft. (invent)

6. You have to pay a lot to get a good software (develop)

7. Have you seen her for the new shopping centre? (design)

2 Complete the article about marketing an invention by matching questions 1-5 to replies A-E.

What does getting a patent cost and how long does it take?

How do I market it?

How can I protect my invention and turn it into money?

It passes those tests. What next?

I've checked and it is; but how can I be sure that people will want it?

Nk W=

A Keep your idea secret until a patent application has been filed. Before you start, check that your idea is really new, otherwise it
won't be granted a patent.




B Check there really is a market for it: who wants it? Where are they? Will it solve an existing problem better than anything else
which is currently available? Look at which companies and products are your potential rivals and what market share they have; can
your invention compete with what they have at a competitive price?

C Write down clearly what your invention is, how it works, how it could be made in large numbers and at what cost, and what its
advantages are, including a simple drawing if it is mechanical or electrical. Then take out a patent either yourself (very difficult) or
via a patent agent.

D If you do it yourself, patent office fees cost £200 and it takes about thirty-three months. A
patent agent will prepare the documents and charge £600 to £1,000 for an application.

E Once your product or idea has been patented, you can set up your own firm to make and market it, approach other firms to sell it,
or license it to them. But don't talk to them unless they sign a confidentiality agreement so they don't steal your idea or make it
public. For the best chance of success make a prototype and stage a smart demonstration.

KoHTponbHbIE BOIIPOCH ISt
JUTSL TIPOMEXYTOYHOU aTTecTaluu (3a4era)

Jlexcuko-rpaMMaTHdeckasi KOHTpoibHas padora Ne 1 (YK-4, YK-5)

3aganme | 3anuWmmTe MECHMO, PACCTaBUB YacTH NMHChMa B TIPABHIIBHOM IOpsake. BcTaBpTe Hemocraromme ciioBa H3
pamouku. Bam noHano0sTCs He Bce ciloBa.
Advertisement kindly commercial interested in terms of
payment would like to meets place deal with
specializes in

1 Pet Products Ltd
180 London Road
Exeter EX4 4]Y
England

2 Dear Sirs,

3 Wereadyou 1 inthe “Pet Magazine” of 25th December. Weare 2
buying your equipment for producing pet food. Would you 3 send us more
information about the equipment:

- price,

- dates of delivery,

- 4

- guarantees.

4 Our company 5 distributing pet products in Ukraine. We have more than
50 dealers in different regions and 6 start producing pet food in Ukraine. If
your equipment 7 our requirements, and we receive a favourable offer, we
will be ableto 8 alarge order for your equipment.

5 Yours faithfully,
V. Smurov,
Export-Import Manager.

6 Your early reply would be appreciated.
7 25th February, 2021

Omnpenenure, K KAKOMY THITY TUCbMa U3 TIPHUBEACHHOTO CIIMCKA, OTHOCHTCS MTHCHEMO.
Letter of Reminder

Letter of Acknowledgement

Letter of Offer

Letter of Application

Letter of Inquiry

Letter of Complaint

3amanue 2 Here are some examples of phrases often used in formal letters.
Complete the sentences with the words in the box.




Apply unfortunately hearing response  complain 16th May confirm
enclose  grateful pleased

a) Thank you for your letter of the which I received this morning.

b) I would be if you could send me some information about summer courses at your school.

o)l my curriculum vitae for your attention.

d) I am not available on the date you suggest in your letter.

e) [ would be to attend an interview at any time convenient to you.

f) I am writing to about damage caused by your company when they delivered a sofa to my home last week.

g) We look forward to from you as soon as possible.

h) We would be grateful if you could your reservation in writing.

1) I am writing in to your advertisement in The Gardian.

j) I'would like to for the position of a grader in your company.

Match each of the phrases above to one of the functions below. There are two phrases for function c.
a) Asking for information;

b) Applying for a job;

¢) Beginning a letter;

d) Closing a letter;

e) Giving bad news;

f) Giving good news;

g) Complaining;

h) Saying that you are sending something with the letter;

i) Asking for confirmation.

3ananue 3

IIpounTaiite n nepeBeaUTE NPUBEACHHBIN HUXE JUaor. BcTaBpTe MpoITylieHHbIE CIIOBA U3 PAMOUKH.
Manufacturer assembly output administrative

Annual employ suppliers

Visiting a plant

Director: Gentlemen! Before the manager shows you round the plant, I would like to give you some basic information about what
we are doing here. As you know our plant is the leading 1 .

Foreign visitor: We are aware of the fact. What are you production targets? And what is your total 2 output?

.. We produce about 5000 machine-tools every year.

: Well, that places you among the biggest plants of this kind. And are you able to export a larger proportion of your 3 ?

.. Well, considering our growing home needs we can increase our export by 3%.

: How many workers does your plant 4 ?

.. About 100. We work in three eight-hour shifts.

: Have you got a large number of engineers?

.. Yes, rather. The plant is highly mechanized and automated. We try to keep abreast of other 5 of machine-tools.

Works manager: Now gentlemen, if you’d like to follow me, we’ll go round the office block. We have all the 6 departments
here.

V.: What’s that building opposite us?

W.M.: It’'sour 7 shop. I'm taking you there now. This way, please.

O<O0O<UOU<LU

3amganue 4 IlpouunraiiTe U IepeBEIUTE IPUBEICHHBIN HUKE JUAIIOT. BCTaBbTE MPOITYIICHHBIC CIIOBA M3 PAMOYKH.
Available pleasure hold on in detail could arrives  would

Telephone Conversation with the English Company

Telephone operator: Continental Equipment. Can I help you?

Mr Smirnov: I 1 like to speak to Mr Cartwright, please?

T.O.: Could I have your name, please?

Mr S: I am Victor Smirnov from TST Systems.

T.O.: 2, please. I'll find out if he is in.

T.O.: I'm afraid Mr Cartwright is not 3 at the moment. Could I take your phone number, Mr Smirnov? Mr Cartwright will
call you back later.

Mr S.: Of course. Double five nine three six four two

T.O.: And where are you phoning from?

Mr S.: From Moscow, Russia.

T.O.: Could you tell me the code for Moscow and Russia?

Mr S.: oh oh seven four nine five

T.O.: Thank you, Mr Smirnov. Good bye.

Mr Cartwright: Hello. 4 1 speak to Mr Smirnov, please?

Mr S.: Smirnov speaking...

Mr C.: This is John Cartwright from Continental Equipment speaking.

Mr S. Yes, Mr Cartwright. I am the new Commercial Director of TST Systems. I have a 5  to inform you that we have
carefully studied your materials and decided to accept your proposal.

Mr C.: Thank you, Mr Smirnov.

Mr S.: T am going to come to Brighton and discuss with you the main principles of our agreement 6




Mr C.: When are you going to come?

Mr S.: On Wednesday, next week. My flight 7 at Gatwick Airport at about 10 o’clock, as far as I know.
Mr C.: Excellent, Mr Smirnov. We will meet you at the airport. See you next week.

Mr S.: Good-bye.

3ananue 5
Here is a typical layout of a simple commercial letter. Use the twelve different parts shown to put together the letter below.
eg. 12=a
1. Letterhead
2. References
3. Date
4. Addressee’s name and address
5. Salutation
6. Subject line
7. Body of letter
8. Complimentary close
. Signature
10.Company position
11.Enclosure
12.Copies
a. c.c. Martin Naylor,
International Holdings, Singapore
b. Yours sincerely,
c. J.Hardy
Janet Hardy
d. 23 June 1992
e. Dear Mr Mexford,
f. Enc. Managing Director’s itinerary
g. Due to a change of programme, Mr Gilbert Smethers will not be arriving in Singapore on 18 July and not 16 July as originally
planned. Would it be convenient to re-schedule your meeting with him for 19 July at 10.30 a.m.? Please contact our agent, Martin
Naylor, to confirm that this possible or to suggest an alternative time.
h. INTERNATIONAL HOLDINGS PLC
Nelson House, Grovenor Street, London W1X9FH Tel: 071-444-2121 Fax 071-
443-0896 Telex: 514050
i. Our ref: JH/298
j. Personal Assistant to the Managing Director
k. Visit of Mr Gilbert Smethers, Managing Director, International Holdings
1. Mr Alan Mexford,
Financial Consultant,
2 Victoria Buildings,
New Bridge road,
Singapore

Ne)

3anaHue 6

Write a short letter to the enrolments secretary at MPM training international for information about their training courses.
BUSINESS TRAINING

Intensive training in:

Sales on the phone

Effective communication

Successful job interview

Join us at our training centre in the beautiful countryside surroundings. Only 15 minutes from the M5.

For our brochure and full details od courses write to: MPM training international, The Oaks, Moreton, Worcestershire WO7 4JB,
UK

In your letter use the following phrases:

I am writing in response to ......

Please could you send me ........

[ am currently ...........

I would also be interested to know ........

I'look forward to ............

3amanue 7
Fill in the correct word from the list below:

Curriculum vitae, night shift, impression, flexitime, pay and conditions, interview, shift work, clock in and out, qulifications, child
care

When applying for a job, it is extremely important to create the right ............... . Your prospective employer will allready have




read your .......... — information about your experience and ................... — and decided to invite you to a(n) .................... if
you appear suitable. During this meeting you should try to speak cleary and confidently as this will impress the interviewer. If your
job involves ............ , you will be informed of the different times you will begin work each day. Some jobs, such as lorry driving,
may also involve working .......... , so you will have to adjust to sleeping patterns. Other jobs offer the opportunity to work .........
and are particularly suitable for people with other responsibilities such as ............ You will probably have to use the card to
............... so that a record of your hours can be kept. Finally, it is very important to ask any questions about ..............., so that
there are no misunderstandings you start your new job.

3amanue 8

Pacnonoxure ¢passr n3 TenedonHoro pasroBopa «Leaving messages» B INPaBUIbHOM IOCHeOBaTeIbHOCTH. [lepeBeure
TeneOHHBIN pa3roBop.

1 No, I’'m afraid not. Can I take a message?

2 So that’s 0044 364 7854. I'll sure gets it. Buy.

3 I'm sorry, he’s in a meeting.

4 Good Morning, Paradise Marketing.

5 Hold on a moment. I’ll just get a pen. Go ahead.

6 Do you know when he’ll be free?

7 I'd like to speak to Malcolm Peters, please.

8 Yes, please.

9 Please tell him Dariusz called. Can he call me back on 0044 364 78547

Konrtponsras padora (nepeBox u anHotHposanue) Ne 2(VK-4, VK-5)

3ananue 1. Translate the following expressions into Russian:
Much attention is given to

It is pointed out that

The article claims that

The effects of ... on ... are considered

It is claimed that

Attention is also concentrated on

The article deals with the problem of

A detailed description is given to

It is found that

The fact that ... is stressed

The research has given rise to

The article discusses/analyzes

The article also considers

Particular (special) emphasis is placed on
The article is of particular interest because
The article is concerned with

This work is devoted to

Special emphasis is laid on

Notice has been taken to

A new method (approach) has been

The work is of primary interest (importance, value) for

3aganme 2. Translate from Russian into English:
CTaThs COOOIIAET

COO0OIIIAIOT, YTO

CTaThs YTBEPXKIAET, UTO

paccMaTpuBacTCs BIUSHHUE ... HA ...
YTBEpXKIaeTCs, 4TO

BHIMaHHE COCPEIOTOYCHO Ha ...

IeJb UCCIEAOBAHUS — 3TO ...

MOKAa3aHo, 4TO

TOBOPSAT/IIPU3HAHO, YTO

TIOJTaTaIoT, YTO

CTaThsl COOOIIALT

CTaThsl MOJHUMAET BOIIPOC O

CTaThs 3aTParuBacT

TpeUIaraeTcs perieHue MpooIeMbl

CTaThsI IPEACTABISICT MPO(ECCHOHATBHBINA HHTEPEC
paboTa paccmaTpuBaet

OBLIO YIIOMSIHYTO O HOBBIX JOCTH)KECHUAX B 00JIACTH
0co0oe BHIMaHHE yIEICHO

M3BECTHO (CUMTAETCS), UYTO




3amanue 3 Translate the abstracts into Russian and make a list of useful scientific expressions.
Bapuanr 1

Robotics and Computer-Integrated Manufacturing

Volume 28, Issue 5, October 2017, Pages 569-582

Task-oriented motion planning for multi-arm robotic systems

Basile, F., Caccavale, F., Chiacchio, P., Coppola, J., Curatella, C.

Abstract

In this paper a task-oriented motion planning approach for general cooperative multi-robot systems is proposed. In order to derive a
meaningful task formulation, a taxonomy of cooperative multi-arm systems of industrial interest is devised. Then, a workpiece-
oriented general formulation for cooperative tasks is proposed, where the user is asked to specify the motion of the system only at
the workpiece level, while the motion of the single arms in the system is computed via kinematic transformations between the
relevant coordinate frames. Based on this task formulation, an instructions set is derived to extend classical programming languages
for industrial robots to general multi-robot systems. In order to test the approach, a software environment has been built, composed
of an interpreter of the language and the motion planning software.

Author keywords

Cooperative manipulators; Coordinated motion; Industrial robotics; Task planning

BapuanT 2
Applied Economics
Volume 45, Issue 8, March 2018, Pages 1011-1025

Australasian money demand stability:

Application of structural break tests

Kumar, S.a, Webber, D.J.b

a Department of Economics, Auckland University of Technology,

New Zealand

b Department of Economics, University of the West of England, Bristol,
United Kingdom

Abstract

Estimates of the demand for money provide important foundations for monetary policy setting but if the estimation technique does
not explicitly account for structural changes then such estimates will be biased. This article presents an investigation into the level
and stability of money demand (M1) for Australia and New Zealand over the period 1960-2009 and demonstrates that both
countries experienced regime shifts; Australia also experienced an intercept shift. Application of four time series methods provide
consistent results with 1984 and 1998 break dates. Cumulative Sum (CUSUM) and CUSUMSQ stability tests reveal that M1
demand functions were unstable over the period 1984-1998 for both countries although tests for stability are not rejected thereafter.
Author keywords

Australia; Cointegration; Money demand; New Zealand; Structural breaks

3amganme 4 Write an abstract of your own article using an abstract writing algorithm.

B pamkax oOCBOSHHS JUCHUIUTHHBI «JleMOBOM WHOCTpAaHHBIA S3BIK (QHIVIMICKHUI)» WCIONB3YIOTCA CICAYIOMINE KPUTCPHU
OIICHWBAHUS 3HAHUN CTYIEHTOB IO OIIEHOYHBIM CPEACTBAM:

CrylleHT B pe3yJibTaTe BBIIOIHEHHS U CIaul OLEHOYHOTO CPECTBAa MOXKET MOMYYUTD CIICAYIOLINE OLEHKH.

OTnuyHO

[ToHOCTBIO M IPABUIIBHO BBITIOITHEHO, X O(OPMIICHO 3aJaHHE.

IIpu oTuéTe CTYAEHT Aan NoNHbIE U MpaBUiIbHBIE 0TBETH Ha 90-100% 3amaBaeMbIX BOIIPOCOB MO TeMe PaOOTHL.

Xoporio

[oxHOCTBIO M ¢ HEOONBIIMMH HETOYHOCTSIMH BEITTOJTHEHO U 0(OPMIICHO 3aTaHHE.

IIpu oTuére CTymeHT Aaa He MOIHBIE U C HEOONBIIMMH OIIMOKAMM OTBETHI HA BCE 3aJaBacMble BOIPOCH! MO TeMe pabOTH MIH OIS
MPaBUIbHBIX OTBETOB cocTaBmia 70 — 89%.

VY 10BIIETBOPUTENBHO

He momHOCTBIO ¥ ¢ OIIMOKAaMU BBITIOIHEHO U 0(hOPMIIEHO 3a/1aHUe.

IIpu oTuére CTYINEHT Oal HE TMOJHBIE OTBETHl M HE Ha BCE 3aJaBaeMble BONPOCHI MO TeMe paboTbl. Jlonsi MpaBUIIBHBIX OTBETOB
cocrasuia 50 — 69%.

HeynosnerBopurensHo

CTyZneHT He BBIIOJIHII 3aJaHue. J{os mpaBHIIBHBEIX OTBETOB cocTaBmiIa MeHee 50%.

OreHrBaHNE KOMITETCHIINH ITPY H3YYEHUH TUCIUIUIAHBI «J{eToBol HHOCTPaHHBIH S3bIK (aHTTTHHCKHN )»

Hcxons u3 100-0annpHO# (TSATHOAMIBHONW) CUCTEMBI OLIEHMBAHHUSI CHCTEMBbI OLIEHKH YCIIEBAEMOCTH CTYIEHTOB, B XOJ€ OCBOCHHSA




M3y4aeMOH JUCHHUIUIMHBI CTYIEHT MOJIy4YaeT UTOTOBYIO OIIEHKY, IO KOTOPOH OLICHUBAETCSl YPOBEHb OCBOCHUS KOMIIETECHIINH.

90-100 6anyioB (OTIUYHO) MOBBIIIICHHBIN YPOBEHb

CTymeHT JeMOHCTPHpYeT C(OPMHPOBAHHOCTh KOMIIETCHIMH Ha MOBBIIICHHOM YpOBHE, OOHAapy>XHMBaeT BCECTOPOHHEE,
CHCTEeMaTH4YecKoe M TIIyOOKoe 3HaHHE Y4YeOHOrO MaTepHana, YCBOMI OCHOBHYIO JHTEpaTypy M 3HAKOM C JOHOJHHTEIHHOH
JUTEpaTypol, PEKOMEHIOBAHHOW MPOrpaMMOM, yMeeT CBOOOAHO BBINOJIHATH MPAKTUYECKUE 3aJaHUsl, MPELyCMOTPEHHbIE
IpOrpaMMoOi, CBOOOJHO OIEPHPYET NPHOOPETCHHBIMU 3HAHMSAMH, YMCHHSAMH | HaBBIKAMH, HPUMEHSACT HX B CHUTyalHUsaX
MOBBIIIIEHHOHN CJI0KHOCTH.

76-89 6annos (xopo1ro) 6a30BbI YPOBEHb

CTyIeHT IeMOHCTPHPYEeT C(OPMHUPOBAHHOCTH NUCIHUIUIMHAPHON KOMIIETEHIHWII Ha 0a30BOM ypOBHE: OCHOBHBIC 3HAHUS, YMEHHS U
HAaBBIKM OCBOEHBI, HO MOITyCKAIOTCS HE3HAYWTENbHBIC OIIMOKH, HETOYHOCTH, 3aTPYAHCHHS NPH aHAIUTHYCCKUX OIepanusx,
nepeHoce 3HAHW, YMEHUI 1 HABBIKOB Ha HOBbIE, HECTAHJAPTHBIE CUTYAIHH.

61-75 6annoB (y10BIETBOPUTENHLHO) IIOPOTOBBI YPOBEHD

CTyIeHT IeMOHCTpPHpYeT C(OPMHPOBAHHOCTE KOMIICTCHIMII Ha IOPOTOBOM YpPOBHE: B XOJ€ KOHTPOJBHBIX MEpPONPHUATHI
JIOITYCKAIOTCSl 3HAYMTENHHBIE OIMMOKH, MPOSBISETCS OTCYTCTBHE OTHENBHBIX 3HAHWW, YMEHHIA, HABBIKOB IO KOMIICTEHIIHSIM,
CTYICHT MCIBITHIBAET 3HAUYMTENIbHBIE 3aTPYJHEHHUS MPH ONEPUPOBAHWM 3HAHHWSIMHU, YMEHUSMH W HaBbIKAMH NPH WX IEepeHoce Ha
HOBBIE CUTYyalluU

0-60 6aoB (HEyTOBIETBOPUTEIHHO) YPOBEHh OCBOCHUS KOMIIETESHIIMI HIXKE TTIOPOTOBOTO

Kommerenmiu He chopmupoBaHbl. [IposBiIsieTcs] HEAOCTaTOYHOCTh 3HAHHI, YMEHUH, HABBIKOB.

6. YHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUITIJIMHBI (MOAY JIs,
IMTPAKTUKHW)

6.1. Pexomenayemas JiuTepaTrypa

ABTOpBI, COCTaBUTENIN 3arnaBue M3narenscTBoO, ONeKTpOHHBIN aapec
JI.1 | Xsan H.C., Kpsiuko Amnrnuiickuil sa3bIK. IIpakTuueckoe pyKoBOJCTBO Bomxckuii, 2017
B.b. 10 aHHOTHPOBAHMIO TeKCToB. Practical guide for
writing an abstract in English: Metoauueckue
yKa3aHus
JI.2 [Kpsuko, B. b. [m np.] | JemoBas nepenrcka Ha HHOCTPAHHOM SI3BIKE Bosnrorpan: http://lib.volpi.ru
[DnexTponHBIi pecypc]: yuedHOE mocodue - BonrI TV, 2017
http://lib.volpi.ru
JI.3 | Kapmosa, T.A. JlenoBoi aHTTUHACKUH S3bIK [ DIEKTPOHHBIN M.: KxoPyc, 2019 | https://www.book.ru/bo
pecypc]: yaebHoe ocodue s GakanaBprara u 0k/931093
MAarucTpaTypsl -
https://www.book.ru/book/931093
J.4  |Kpsuxko, B. b., XBaH, | AHIIHIACKHI SI3bIK [ DNEKTPOHHBIH pecypc]: Bomxckuii, 2020 http://lib.volpi.ru
C. H. METOANYECKUE YKA3aHUs 110 YCTHBIM
9K3aMEHAIMOHHBIM TEMaM JUISI CTYICHTOB 3a0YHOI
(hopmbl 00yuenus - http:/lib.volpi.ru

6.2. Ilepeyenn pecypcoB HH(POPMALMOHHO-TeJIEKOMMYHHUKALIMOHHOM ceTH ""UHTepHeT"

O1 | DnexTpoHHO-OubMMOTEYHAs cuctema Bonr[ TY

22 | DnekTpoHHO-OMOMMOTEYHAast cuctema "JlaHp"

33 | DnexTpoHHO-OMOIMOTEUHAs cucTeMa "Book"
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6.3 IlepeueHb NporpaMMHOro odecrnevyeHust

6.3.1.1 | IIporpammHOe oOecrieueHue s MPOBENeHHS pakTHIeckuX 3auaTui: Microsoft Office Power Point (JTumensus Ne
44436921).

6.3.1.2

6.4 Ilepeuenb MHGPOPMAIMOHHBIX CIPABOYHBIX CHCTEM M 3JIeKTPOHHBIX OuOIHoTeYHbIX cucTeM (DBC)

6.3.2.1 | DnextponHo-6nbOMHMoTEeUHas cuctema "Jlanp" - https://e.lanbook.com/

6.3.2.2 | DnexktporHo-6ubHoTeunas cucrema "BOOK.RU" - https://www.book.ru/

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIA,
INPAKTUKHW) /OBOPYJTOBAHUE

7.1 | [TomerneHus A1 TPOBEICHUS JEKIIUOHHBIX, TPAKTUIECKUX 3aHATHI YKOMIUICKTOBAaHBI HEOOXOAUMOM
CHeLUaTU3UPOBaHHON yueOHOM Mebenblo, ydeOHO! TOCKON U TEXHUUECKUMH CPeICTBaMU IS IPEACTAaBICHHs yUeOHOM
nHopmanmu cryaeHTaM. MoomisHEH 1K 15,6 Acer (HOyTOyK). TeneBmzop-LED47 LG47 LN540V s nokasa cinaiiioB
u BUe0. {715 caMOCTOATENbHOH paboTs! 00y9aroIUXCsl BRIZIETIEHA Ay JUTOPHS, OCHAIIICHHAst KOMIIBIOTEPHON TEXHUKOH C
BO3MOXHOCTBIO IOJKITIOUEHUS K ceTH «IHTepHeT» U oOeclieueHueM I0CTyIa B ANEKTPOHHYIO HH()OPMAIMOHHO-
00pazoBaTENbHYIO CPEly OpraHU3alHu.




8. METOAUYECKUE YKA3ZAHUSA JJIA OBYYAIOIIIUXCSA IO OCBOEHHIO JUCIIMIIIMHBI (MOY JIA,
IMTPAKTUKHW)

K coBpemeHHOMY crienuanucTy oOLEeCTBO MPEABSIBIAET JOCTATOYHO MUPOKHUI TepeueHb TpeOOBaHUM, cpe KOTOPBIX
HEMaJIOBa)KHOE 3HAYEHNE MIMEET HAJIMYNE Y BBIITYCKHUKOB ONPE/ICNICHHBIX CIIOCOOHOCTEH M YMEHHUS CAMOCTOSATEIBEHO JOOBIBATH
3HAHUA U3 PA3IMYHBIX HCTOYHHKOB, CHCTEMAaTH3NPOBATh MOTYyUCHHYIO HH(OPMAIINIO, TAaBATh OIIEHKY KOHKPETHOH CHUTYalnH.
DopMHPOBAHUE TAKOTO YMEHUSI IPOUCXOIUT B TEUEHHE BCETo Meproa 00ydeHHs uepe3 yJacTHe CTyJeHTOB B MPaKTHYECKUX
3aHATHSAX, IPY BBIIIOJIHEHUY KOMMYHHKATUBHBIX 3afanuil. IIpu 3ToM camocTosTenbHas padboTa CTYAEHTOB UTPAET PELIAOILy10
pOITb B XO71€ BCETO y4eOHOro mporiecca.

1) ITepen Havanom u3ydeHus Kypca peKOMEHAyeTCsl TO3HAKOMUTBCS C LEIsIMU U 3alauaMy u3ydeHus Kypca. [Ipu HeobxoaumocTu
MOYHO IIPOCMOTPETH Pa3/IeJibl JUCLUIUIMH, ONPEACIAIOIMX HAYaJIbHYIO IIOJATOTOBKY.

2)Yxa3aHus M0 MIaHUPOBAHHIO U OPraHH3ALUH BPEMEHH, HEOOXOAUMOro ATl U3y4IeHHs AUCIUTUINHEL.
Pexomennyercs ciaeyromum o0pa3oM OpraHH30BaTh BpeMs, HEOOXOIUMOE I U3y4eHHs UCLUTLTHHBL:
V3y4eHre TeOpeTHIECKOro U MPaKTHYECKOTo MaTepraia 1o y4eOHNKY U KOHCIEKTY — 2 Jac B HEIEIIO.
IlonroroBka k NpakTUYECKOMY 3aHSTHUIO - 2 4aca B HEAEIIO.

Bcero B Heneno — 4 gaca.

3)Onucanue MociaeJ0BaTeIbHOCTH ASHCTBHI CTYIeHTA («CIIeHApU N3yUYESHUS TUCIUILTHHBD» ):

JIns moHUMaHuWs MaTepraia U KaueCTBEHHOTO €ro yCBOCHUS pEKOMEHYETCsI TaKas TIOCIeI0BaTeIbHOCTh ISHCTBUI:

1. B Teuenue Henenu BeIOpaTh BpeMs (1-4ac) aiist paboThI ¢ TUTEpaTypoi B OMOIHOTEKE.

2. [Tpy MOATOTOBKE K MPAKTHYSCKUM 3aHSATHIM CJICAYIONIETO JTHS, HEOOXOIMMO CHavajla 03HAKOMHUTBCS C ICKCHYSCKHM U
TpaMMaTHYEeCKUM MaTepuanoM 3aHsaTHs. [[py BEIMOTHEHNH YIIPAXKHEHUS WITH 3aJaHMsI HY)KHO CHaJaja MOHSATh COJIEpKAHNE
NPOYMTAHHOTO MaTepHaia,3aTeM BBIIOIHHUTh YIIPaKHEHHs, HAIIPABICHHBIC HA 3aKPEIUICHUE YCBOCHHOTO MaTepuraia,
UCIIOJIH30BAHUE €r0 B MICEMEHHOM M YCTHOM PEYH.

4)PexoMeHIaIMH 110 UCIIOIBb30BAHUIO MATEPHAIOB yUEOHO-METOJUIECKOrO KOMILIEKCA: PEKOMEHAYETCS HCTIOIb30BaTh
METOIMUYECKHE YKa3aHHs 110 Kypcy.

5)PexoMenaamnuu 1o pabote ¢ IUTEPATypOii:

Teoperrueckuii MaTepual Kypca CTaHOBHTCS OoJiee ITOHATHBIM, KOT/a IOMONHUTENIBFHO K MPAaKTHYECKUM 3aHATHSAM B KJIacce,
U3Y4aroTCsl M IOTIOJTHUTENbHbIE HCTOYHUKH(KHUTH, Ta3€Thl, ayJIMO0 U BUE0). PekoMeHayeTcs: TOOUTHCS COCTOSIHUS HOHUMaHHs
U3y4aeMoi TeMbl AUCHUILINHEL C 3TOH LETbI0 PEKOMEHYETCS TI0CIIe N3YUEHHUs 04E€PEeTHOT0 MaTepralla BBIIIOIHUTE HECKOIBKO
HPOCTBIX YIPAKHEHUH HA TAHHYIO TPAaMMaTHUEKy!0 TeMy. Kpome Toro, 04eHb I0JIe3HO MBICICHHO 3a/1aTh ce0e CIEIyFOIIIe
BOIIPOCHI (1 TONIPOOOBaTh OTBETUTH HA HUX): O YeM 3TOT Haparpad?, Kakoi HOBBII rpaMMaTHIECKUH MaTepHall BBE/ICH, KaK ero
HNPUMEHUTH Ha MPaKTUKe?

6) PexomenmaImu o moATrOTOBKE K 3a4ETy:

Heobxonumo ucnonb3oBaTh peKOMEHAyeMYo TuTepatypy. Kpome «3ayunBaHus» MaTepuana K 3a4eTy, O4eHb BasKHO JOOUTHCS
COCTOSIHUSI TOHMMaHMS U3y4aeMbIX TeM AUCUUIUTMHBL C 3TOH LeNbi0 pEKOMEHTyeTCs 1ocie U3yUYeHUs OUepeIHOr0 MaTepHana
BBINOJHUTH HECKOJIBKO YIPAXKHEHUIN HA JAHHYIO TEMY.

IIpu noATOTOBKE K 3a4€Ty HYKHO IIOBTOPHUTH: YCTHBIE TEMBL, IPAMMATUYECKUI U JICKCUUECKUI MaTepUall.

Meroandeckre peKOMEHIAINH 110 00YYEHHIO JIHI] ¢ OTpaHMYCHHBIMHA BO3MOKHOCTSIMH 37I0POBBSI H MHBAJINJIOB

B cooTtBeTcTBUE ¢ METOIUUECKUME pekoMeHaanusIMu MunoopHayku PO (yTB. 8 anpemns 2014 1. Ne AK-44/058H) B Kypce
HpEeIosaraeTcs UCIoIb30BaTh COLUAIbHO-aKTHBHbIEC M pe)IeKCHBHbIE METOABI 00yYEHHsI, TEXHOJIOTUH COLMOKYJIbTYPHOU
peabMIMTalUy C ENbI0 OKa3aHHs IIOMOIIY B YCTAHOBJICHUH TTOJHOLEHHBIX MEXINYHOCTHBIX OTHOLICHUH C IPYTHMH CTYJCHTaAMH,
CO3aHUH KOM(pOPTHOTO IICHXOJIOTHYECKOT0 KJIMMaTa B CTyAeHuecKoi rpymre. [Tonbop u pa3paboTka y4eOHBIX MaTepHaioB
MPOU3BOISATCS C Y4€TOM IPEIOCTaBIEeHHs MaTepHala B pa3INyHbIX (JOpMax: ayAHaTbHON, BU3yaIbHON, C HCIOIB30BAaHHEM
CIICIMATIBHBIX TEXHUYECKUX CPEACTB ¥ MH(POPMAIIOHHBIX CHCTEM.

OcBoeHme TUCIUILTHHEL JuaMi ¢ OB3 ocymiecTBIseTCs ¢ HCIOB30BaHUEM CPEICTB O0YIEHHMS OOIIIEro U CIEIHaIbHOTO
Ha3Ha4YeHNA (MIePCOHATBHOTO U KOJUIEKTHBHOTO HUCTIONB30BaHMU ). MaTepraabHO-TEXHHIECKoe 00eciedeHNe PeayCMaTPIBAET
npucnocobyieHne ayAuTopHii K Hyxnam jui ¢ OB3.

®dopma rpoBeeHNs aTTeCTaluy A CTYAEHTOB-HHBAIUJIOB YCTAHABIMBACTCS C Y4€TOM MHIMBUIYaIbHBIX NCUXO(PH3NIECKUX
0COOEHHOCTEH.

Jis crynenTos ¢ OB3 mpexycmatpuBaercs JocTynHas (hopMa IpeJoCTaBIeHUs 3aJaHUi OLIEHOUHBIX CPEJCTB, & HIMEHHO!

- B [I€YaTHOH WJIM JIEKTPOHHOM (opme (IS JINILL ¢ HapyLIEHUSIMU OIIOPHO-JBUIaTEIILHOTO annapara);

- B TICYaTHOH (hOpMe TN IEKTPOHHOH (hopMe ¢ YBETHUCHHBIM MIPH(TOM U KOHTPACTHOCTHIO (IJIS JIUI[ C HAPYIICHUAMH CITyXa,
peun, 3peHns);

- METO/IOM YTEHUsI aCCHCTEHTOM 3aaHMsl BCITYX (JUIsl JIML] C HAPYIICHUSIMHU 3PEHH).

CryzieHTaM ¢ MHBAJIMAHOCTBIO YBEINUMBACTCS BpEMs Ha MOATOTOBKY OTBETOB Ha KOHTPOJIbHBIC BOIPOCHL. [IJIsl TAKHX CTYIEHTOB
IpeIycMaTpUBACcTCs JOCTyIHAs (hopMa IIPeJOCTAaBICHNS OTBETOB Ha 3aJaHMUs, & HIMCHHO!

- MICBMEHHO Ha OyMare Win HabOpOM OTBETOB Ha KOMITBIOTEpPE (IS JII] C HAPYIIEHUSAMH CIyXa, PeUH);

- BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCHCTEHTa (JUIsl JIML ¢ HAPYLICHUSIMU OITOPHO-
JIBUTATEIHHOTO ariapara);

- YCTHO (A7 JIMI] ¢ HAPYIICHUSIMH 3PEHHS, OTIOPHO-ABUTATENBHOTO alapaTa).

ITpu HEOOXOMUMOCTH [UIsl 00YYAOIIMXCSl C HHBAJIMIHOCTBIO IPOLIEYPa OLICHUBAHUS PE3yIbTATOB 00YUYEHUSI MOXKET TPOBOJMUTHCS B
HECKOJIBKO 3TaIoB.




